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Methods of tracking Company Credit Cards in Sage 
Intacct

Intacct Webinar
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Disclaimer
The information contained herein is general in nature and is not intended, and 
should not be construed, as legal, accounting, or tax advice or opinion 
provided by CliftonLarsonAllen LLP to the user. The user also is cautioned that 
this material may not be applicable to, or suitable for, the user’s specific 
circumstances or needs, and may require consideration of non-tax and other 
tax factors if any action is to be contemplated. The user should contact his or 
her CliftonLarsonAllen LLP or other tax professional prior to taking any action 
based upon this information. CliftonLarsonAllen LLP assumes no obligation to 
inform the user of any changes in tax laws or other factors that could affect 
the information contained herein.
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Learning Objectives
• Explain how to setup credit cards, enter credit card transactions and 

create charge payoffs
• Compare how credit card transactions entered into the Cash Management 

module are posted to the General Ledger and AP subledger.
• Explore typical scenarios for handling corporate charge cards
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4

Basic Concepts of 
Credit Cards
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• “The normal way”…
• No normal way for tracking credit card 

expenses

How do you use Credit Cards?
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The Good News is…
• Intacct has multiple paths to support charge card usage
• By asking the right questions, we can help find the right path
• Do not need to burden each of you with ALL the options, but help determine which 

method is best
• If Intacct’s native solutions don’t serve your needs, there are other integration 

partners that might.
• Nexonia
• Tallie
• American Express Card Payment Services
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• Charge Cards are setup in Cash 
Management

• Must include a “Credit-card offset 
account” (accumulates transactions 
as they are entered in the system 
creating a liability awaiting receipt of 
statement)

• Each charge card must be related to 
a unique “Vendor ID”

Credit Card Foundational Concepts
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• Debit: Expense account
• Credit: “Credit-card offset” (Liability account)

When a Charge-Card Transaction is Entered
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What May not be Intuitive is…
• Intacct also enters the transaction to the Credit Card’s vendor account thus, 

impacting the Vendor Aging Report and AP Ledger
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At this point…
• To reconcile Accounts Payable Subledger to GL

AP GL           Credit Card Liability Account            Accounts Payable Ledger
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A step during payment of credit card includes Charge Payoff…
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Charge Card Payoff moves the Liability to AP



©
20

21
 C

lif
to

nL
ar

so
nA

lle
n 

LL
P 

Sets bill up for AP Payment
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Automated Credit Card Feeds

• Connect your corporate card to the banking cloud
• Automate downloading credit card data
• Easily create un-entered charge card transactions
• Automate matching for daily credit card reconciliation insight
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15

Card used around 
town and pay AP 
Bills
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• Let’s say your current mode of credit 
card usage is:

• Others are from Accounts 
Payable Bills being paid by 
charge card

• Some transactions on charge 
card are from transactions not 
related to payment  of AP bills

Outside the Norm
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Bills paid via Credit Card in Accounts Payable

17

• Navigate to Pay Bills 
• Choose Payment Method of 

Credit Card
• NOTE: Set up Vendors to 

have a Preferred 
Payment method of 
Charge Card.  Then 
within Pay Bills user can 
filter for just those 
vendors.
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The payment for the bill will now show as a Debit to Accounts Payable and as a Credit to 
the Credit Card’s “Credit-Card Offset account” (Liability Account)

Bills paid via Credit Card in Accounts Payable 
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In addition, the payment also appears as a Transaction under Cash Management Charge-
Card Transactions

Bills paid via Credit Card in Accounts Payable 
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And… as is true of all charge card transactions, already appears on AP Ledger and Vendor 
Aging

Bills paid via Credit Card in Accounts Payable 
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Use Cash Management > Charge-Card Transactions to manually add or import any missing 
transactions

When Credit Card Statement is Received:
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Navigate to Cash Management > Charge Card > Charge Payoffs and choose to add a Payoff

Select charges to convert to AP Bill and Pay
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Demo
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24

Too Many Cards to 
Count and don’t 
pay Bills with Credit 
Cards



©
20

21
 C

lif
to

nL
ar

so
nA

lle
n 

LL
P 

Over your Head
Overtime your company grows and most likely so does 
the credit card policy:
• Company now has numerous credit cards tied to 

one account number
• Bank provides employee input system to code 

expenses to GL accounts and dimensions or other 
means
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• Employees enter details as to GL Posting accounts and dimensions (or other methods)
• Create a download file from the bank
• Assure download meets formatting of upload template

Through Credit Card Interface at Bank



©
20

21
 C

lif
to

nL
ar

so
nA

lle
n 

LL
P 

• For uploaded JE, use an Accrued 
Expense Other account as offset to 
expenses

• Within AP, create bill, single line that 
will Debit Accrued Liability account 
and be paid by check or record 
transfer in AP

Create Bill of GL Import
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28

Too Many Cards to 
Count and Do pay 
Bills with Credit 
Cards
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Hybrid method of the last two scenarios
• Your company still has numerous credit cards tied to one account number
• Bank continues to provide an employee input system to code expenses to GL 

Accounts and dimensions or another means to tag transactions with GL expense 
code(s)

• But now, the company has decided to also pay vendors through AP module via 
Credit Cards
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• Employees enter details as to GL Posting accounts and dimensions (or other methods)
• Create a download file from the bank, excluding activity representing payments made 

to vendors.
• Assure download meets formatting of upload template

Through Credit Card Interface at Bank
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• Charge cards were used to pay 
vendor bills via the Pay Bills method

• Resulting in charge card transactions 
that need to be accumulated in a 
Payoff in Cash management

Meanwhile in Accounts Payable
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• Once selected these charges will create an AP Bill
• This bill plus AP Bill created to offset GL Credit Card Transaction upload, should 

equal total amount due for period

Meanwhile in Accounts Payable
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• Select Bill representing imported GL transactions
• Select Bill representing AP Bills paid via Charge Card accumulated now through the 

Charge Payoff step
• Create check or record transfer for payment for both bills

Meanwhile in Accounts Payable
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35

Intacct Resources 
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Get the Training you need…
• Intacct Learning Center Training Offerings around Sage Intacct 1099’s
• View and Subscribe to our CLA Intacct Blog 
• Continue to join our monthly Intacct Webinars
https://blogs.claconnect.com/intacct/

https://blogs.claconnect.com/intacct/
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Thank you!

https://twitter.com/CLAconnect
https://www.facebook.com/CliftonLarsonAllen
https://www.linkedin.com/company/cliftonlarsonallen
https://www.youtube.com/user/CliftonLarsonAllen
https://www.instagram.com/lifeatcla
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