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Disclaimers
The information contained herein is general in nature and is not intended, and 
should not be construed, as legal, accounting, or tax advice or opinion 
provided by CliftonLarsonAllen LLP to the user. The user also is cautioned that 
this material may not be applicable to, or suitable for, the user’s specific 
circumstances or needs, and may require consideration of non-tax and other 
tax factors if any action is to be contemplated. The user should contact his or 
her CliftonLarsonAllen LLP or other tax professional prior to taking any action 
based upon this information. CliftonLarsonAllen LLP assumes no obligation to 
inform the user of any changes in tax laws or other factors that could affect 
the information contained herein.
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Learning Objectives
• Describe how to manage vendor 1099 expenses efficiently within Sage Intacct to 

streamline 1099 filing at year-end
• Define Vendor setup for automated 1099 expense tracking
• Execute vendor updates for the new 1099-NEC Form, Box 1
• Demonstrate moving vendor balances to the new 1099-NEC Form, Box 1
• Explain printing 1096/1099 Forms out of Sage Intacct
• Identify troubleshooting tips and tricks
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1099 Vendor Setup
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• 1096
• 1099-MISC
• 1099-NEC*
• 1099-DIV
• 1099-INT
• 1099-R
• 1099-S
• 1099-PATR
• 1099-G
• W2-G

Getting Started
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Go To: Accounts Payable > Vendors > Additional Information – tab as 1099 Eligible

1099 Setup – Vendor Setup
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1099 Setup – Vendor Setup
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If the ‘Print As’ and 1099 Name are exactly the same, then the 1099 Name will be 
suppressed and the ‘Print As’ name will appear on the 1099
If you enter a 1099 Name and it is different than the ‘Print As’ field, both fields will 
print on the 1099 with the 1099 Name on Top

1099 Setup – Vendor Setup
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• Specific 1099 Contact
• No need to update the 

primary contact
• Simplifies the process of 

having a different address 
for 1099’s

1099 Vendor Address

9

If there is a 1099 Contact, the Name will print on the 1099 in place of the “Print As” field on the 
Vendor record.  If there is a 1099 Name on the Vendor record it will print that first and then the 
Contact Name, if they are different.  If they are exactly the same, only one name will print.

Dedicated 1099 Contact
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This screen displays after you Save the vendor 
info.
To enter YTD balances for this year:
- Select the default date found in the Initial Values for 

Year drop-down list.
- Enter the starting YTD balances in the blank fields.

Future amounts you pay the vendor through Sage 
Intacct are added to the amounts you enter here
- For Multi-Entity shared companies enter the amounts 
for each entity if the Issue a separate 1099 per entity is 
enabled.

1099 Setup – Vendor Setup
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Entering Information for “Other Form 1099 Boxes”
- 1099-NEC form, Box 6 contains non-

transactional information in Sage Intacct.
- Blank fields available to enter information
- Checkbox available for FATCA filing 

requirement
- Or 2nd TIN (if applicable)

1099 Setup – Vendor Setup
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Setting 1099 information by Vendor Type –
• A 1099 form and box can be assigned to a vendor type. If the vendor type is defined as 

eligible for 1099, all vendors for whom you chose that vendor type become 1099 
eligible, and amounts are accumulated to the vendor type default 1099 form and box 
for each vendor.

• Vendor type 1099 settings will override the vendor specific 1099 settings, if different 
or greater than null. If the vendor type has no 1099 settings, the vendor record 1099 
settings take precedence. If the vendor type has 1099 settings, it will take precedence 
over the vendor record settings.

Assigning line items on a bill to a 1099 form
• If enabled in AP configuration, when entering a line item of a bill you can assign each 

transaction line of a bill a different 1099 form and box if needed

1099 Setup – Vendor Setup
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1099 Setup – Vendor Type Setup
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Updates for new Form 1099-NEC, 
Box 1
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1099-NEC Form, Box 1 - Update

15

• Starting for 2020 transactions, a new Non-Employee Compensation 1099 Form, 
1099-NEC, Box 1 has replaced 1099-MISC, Box 7

• You may have had vendors with data that was collected for non-employee 
compensation 1099-MISC, Box 7

• As of November 13th, 2020 (2020 Release 4) Sage Intacct removed the ability to 
select the old form (1099-MISC, Box 7) when setting up a vendor.

• Existing vendor records need to be updated along with any existing balances in 
1099-MICS, Box 7

Important that this is completed as soon as possible!
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1099-NEC Form, Box 1 - Update
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• Methods of updating vendors default form and box to 1099-NEC Form, Box 1:
1. Update Vendor Records 

a) Manually edit vendor record from 1099-MISC Box 7 to 1099-NEC, Box 1 (do NOT 
update previous transactions)

-OR-
a) Update vendor records via import template, utilizing a custom view to sort and 

filter
2. Move vendors 1099-MISC Box 7 initial amount to 1099-NEC Box 1

a) Obtain balance for the vendor 1099-MISC, Box 7 (1099 Report for 2020)
b) Export to Excel or CSV and sort by memo to use the data to populate the import 

template
c) Populate Vendor 1099 Open Balance template (NULL for Form 1099-MISC, Box 7 

and initial value amounts for Form 1099-NEC, Box 1)
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Manually update Vendor 1099 information
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Accounts Payable > Vendors > Search or vendor > Edit > Additional Information Tab > 
Form 1099
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Manually update Vendor 1099 information

18

Update the form name and default 1099 box
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Manually update 
Vendor 1099 
information
• Do not select ‘ 

Update all 
transactions for 
current and prior 
year

• Select either:
• Update 

transactions 
for Current 
Year

• Don’t update 
transactions
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Update Vendor 1099 form and box via Import

20

Accounts Payable > Vendors > Click Manage Views > Create New View
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Update Vendor 1099 form and box via Import

21

Select the following fields for display
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Update Vendor 1099 form and box via Import
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Select the following filters in the view and Save as “1099-MISC Box 7”
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Update Vendor 1099 form and box via Import

23

• Switch to the new in your vendor list screen
• Export the view as CSV for import
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Update Vendor 1099 form and box via Import

24

• Edit the file to leave only 3 columns:
• VENDOR_ID
• FORM1099TYPE
• FORM1099BOX

• Update the type column to NEC
• Update the box column to 1
• Save as a CSV (Comma delimited)
• Import the template from the vendor list view 

to update vendor records



©
20

20
 C

lif
to

nL
ar

so
nA

lle
n 

LL
P 

WEALTH ADVISORY  |  OUTSOURCING  |  AUDIT, TAX, AND CONSULTING
Investment advisory services are offered through CliftonLarsonAllen Wealth Advisors, LLC, an SEC-registered investment advisor

Move a Vendors 1099-MISC box 7 
amount to 1099-NEC box 1
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Moving MISC box 7 balances to NEC box 1 (via 
import)
• Run the 1099 Report

• AP > 1096/1099 > 1099 reports
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Moving MISC box 7 balances to NEC box 1 (via 
import)
• Select the 1099 form type: Form 1099-MISC
 Export this report to Excel
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Import the Vendor 1099 Opening Balance 
Template
• Go To: Company > Import Data > download the Vendor 1099 Opening Balances 

template
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Updates to Existing Vendors
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Re-run the 1099 Report in AP to verify
• Select the 1099 form type: Form 1099-MISC and 1099-NEC
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Successfully Generating 1099/1096 
Forms out of Sage Intacct
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Printing 1096/1099 Forms

32



©
20

20
 C

lif
to

nL
ar

so
nA

lle
n 

LL
P

Create Opportunities

Printing 1096/1099 Forms
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3rd Party Vendor File

34

• The 1099 Create File screen enables 
you to create a data file that you 
can send to a third-party service 
that specializes in printing and 
mailing 1099 forms. 

• You can export the file offline in 
either CSV or Excel file format, or 
you can export the data online in 
one of the following file formats: 
CSV, Excel, XML, or XSD. https://marketplace.intacct.com/

https://marketplace.intacct.com/
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1099 Multi-Entity Things to Consider…
• Where do I print 1099 in a Multi-Entity company?

– Top-Level or Entity level depending on setup. 
– Top-Level combines amounts for all Entities

• Am I able to print a separate 1099 per entity?
– Yes depending Multi-Entity Setup
– Reach out to CLA Support for further assistance 

• 1099 Report ran at the Top-Level prompts an error stating “Your filter criteria 
produced no data” – Why?

35
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1099 Troubleshooting
• What Tax Forms Does Intacct Support? 

– 1096, 1099-MISC, 1099-DIV, 1099-INT, 1099-R, 1099-S, 1099-PATR, 1099-G 
and 1099-W-2G, 1099-NEC

• How do I update or change the 1099 amount for a vendor? 
• Why is my 1099 Report blank? / Why is my Vendor or Bill missing from the 1099 

report?
• Where do I Set 1099 Printer Settings (Print Offsets)?
• Can a 1096 be printed from Intacct?
• Does Intacct support e-filing?
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Intacct Resources 
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Get the Training you need…
• Intacct Learning Center Training Offerings around Sage Intacct 1099’s
• View and Subscribe to our CLA Intacct Blog 
• Continue to join our monthly Intacct Webinars
https://blogs.claconnect.com/intacct/

38
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